[MpuHATO
O6LwwmM cobpaHeM pabOTHMKOB LLIKO/IbI "COLLI N34
npotokon Ne 4 P.LLI.
oT «08» Hos6ps 2021r.
NpUKasom
15» Hos6ps 2021r.

MonoxeHne 0 paspaboTKe 1 yTBEPXAEHUM TOKa/IbHbIX aKTOB
B MyHMLMNaIbHOM aBTOHOMHOM 00LL,e06pa3oBaTe/IbHOM YUpeXXaeHnm
ropoga HabepexHble YenHbl
«CpepaHssa obuleobpasoBaTenbHasa WwKona Ned4 ¢ yrny6neHHbIM
N3yyYeHNEeM OTAeNbHbIX NPeaMeTOB»

1. O6uime NOMOXKEHUS.

1.1 Hactoswmini TopsigoK pa3paboTKX, MPUHATUA U YTBEPXKAEHUA  NIOKa/bHbIX
HOPMaTUBHbIX akToB (fanee - MopsAoK) MyHULMNAIbHOrO aBTOHOMHOIO 06LLe06pa3oBaTeNlbHOro
yupexgeHus «CpegHsas o6LieobpasoBatenibHass WKona Ne34 ¢ yrny6MeHHbIM  U3YUYEeHUEM
OTAeNbHbIX npeameToB» (danee - Llkona) paspaboTaH B COOTBETCTBMM CO cTatbel 30
PepfepanbHOro 3akoHa ot 29.12.2012 Ne 273-®3 «O6 06pazoBaHMu B Poccuiickoin degepaumms» 1
YcTtaBoMm LLKoONbI.

1.2. Hactoswmii Mopsigok onpeaensieT OCHOBHble TpPeboBaHWMA K MpoLeaype paspaboTku
MPOEKTOB /I0Ka/IbHbIX HOPMATMBHBLIX aKTOB [O/DKHOCTHbIMKM nuuaMu  LLIKOMbI, NOpsagky KX
NPUHATUA, YTBEPXKAEHNS, BHECEHUA B HUX AOMNONHEHUIA U U3MEHEHWA.

2. T1oHATMe NoKasbHbIX HOPMATUBHbIX aKTOB

2.1. JIoKa/ibHbliA HOPMAaTMBHbIMA aKT - 3TO HOPMATWUBHbIA NPaBOBOI AOKYMEHT, COAEPXaLLNiA
HOPMbI, perynvpytowime obpasoBartesibHble OTHOWeHWS B LLIKoMe B npefenax CBOei KOMMETeHL MM
B COOTBETCTBMM C 3aKOHOZaTeNbCTBOM Poccuiickoin Pepepauun, B NOpsfke, YCTaHOBEHHOM
YcTtaBoMm LLKoOnNbI.

2.2. JIoKanbHbIA HOPMATMBHbIA aKT - AOKYMEHT, COAepXaliuii 06ueo6s3aTe/bHble
npasuia noBeAeHUs A9 BCEX WU HEKOTOPbIX Y4YaCTHWKOB 006pa30BaTeflbHbIX OTHOLUEHWIA,
pacCyMTaHHbIi Ha HEeOAHOKPaTHOe MPUMEHEHWe, MPUHATLIA B YCTAHOB/IEHHOM  MOPSAAKe
COOTBETCTBYHOLLMM KOMMETEHTHbIM OpraHom YyrnpasneHusi LLIKOMbl 1 yTBEPXKAEHHbIA MPYKa3om
avpekTopa LLUKonbl.

2.3. JNlokanbHble HOpMaTMBHblE akTbl LLIKOMbI AeACTBYIOT TOMbKO B npeAenax [aHHOW
06Le06pa3oBaTeNbHON OpraHU3aLumn 1 He MOTYT PeryiMpoBaTb OTHOLLEHWUS BHe eé.

2.4. JloKaNbHble  HOPMAaTWBHble  aKTbl, COOTBETCTBYHOLiME BCeM  TpebOoBaHWUAM
3aKoHogaTenbcTBa P®, dABnatoTCA 06A3aTe/lbHbIMM - K UCMOMHEHUIO BCEMW  YYaCTHWKaMK
06pa3oBaTe/lbHbIX OTHOLUEHWIA.

2.2. Hopmbl  (NpaBuna), YCTaHOB/MIEHHble JIOK&/IbHbIMW  HOPMATUBHLIMU  aKTamu,
npefHasHavyeHbl 418 perynvmpoBaHusi obpasoBaTtesibHOW, MPOU3BOACTBEHHOW, YNpaB/ieHYeCKOW,
(PMHAHCOBOIA,, KaPOBOI N MHOIN (DYHKLMOHA/IbHOW AeATeIbHOCTU BHYTpU LLIKOSbI.

3. Buabl NoKasIbHbIX HOPMaTUBHbLIX aKTOB.
3.1. Ha ocHoBaHuW HacTosLero MNonoxeHus B LLIkone paspabaTtbiBalOTCA Y NPUHUMAKOTCA
cnefytoLLme noKasbHble aKTbl:
3.1.1. JlokanbHble HOpPMAaTMBHbIE aKTbl, PernamMeHTUpYyHoLLne opraHn3aLMOHHbIe acrneKTbl
fedatenbHocTn LLKonbl



3.1.2. JloKanbHble HOPMAaTMBHbIE aKTbl, pernameHTUpylowme nopafoK YynpasieHUs
LLIkonoi.

3.1.3.  JloKa/nbHble  HOPMaTMBHbIE  aKTbl, pernamMeHTUpYyIoLmne  opraHusayuio
06pasoBaTenlbHOro npotecca

3.14. JloKanbHble HOPMAaTMBHbIE aKTbl, pPErnaMeHTUpyoLne OUEeHKY W YyYeT
06pa3oBaTe/ibHbIX AOCTUMXKEHWUIA YyaLLMXCS

3.1.5. JloKanbHble  HOPMAaTWBHbIE  aKThl, pernamMeHTuUpylowime  opraHusaunio
BOCNUTAaTENIbHON paboThl

3.1.6. JO/MKHOCTHbIE UHCTPYKLUMM pabOTHUKOB

3.1.7. JlokanbHble HOPMaTUBHbIE aKTbl, perfnaMmeHTUpyoLLmMe onnaty Tpyaa paboTHUKOB

3.2. lNepeyeHb BWUAOB NOKa/NbHbIX HOPMATUBHBLIX aKTOB He ABNAETCA WCYEPMbIBaKOLLMM,
LLIkona umeeT npaBo pa3pabaTbiBaTb, NPUHUMATb U YTBEPXKAATb MHblE OKa/IbHblE HOPMAaTWBHbIE
aKTbl.

4. Tlopsgok pa3paboTKM NoKa/lbHbIX HOPMATUBHbIX aKTOB

4.1 TloAroToBKa /IOKa/bHOrO HOPMATMBHOINO akTa BK/OYaeT B CebA  M3yyeHue
3aKOHOATeNbHbIX U MHBLIX HOPMATMBHbIX aKTOB, IOKa/IbHbLIX aKTOB LLIKOAbI, pernameHTUpYoLWmx
Te BOMNPOCbl, KOTOPble NpeanonaraeTcs 0TpasuTb B NPOEKTe HOBOrO akTa, M Ha 3TOW OCHOBe BbI6OP
ero BMAa, CogepXXaHusi U nNpeacTaBneHne ero B MMCbMEHHOMN (opme.

4.2. TIpOeKT /0KaJIbHOr0 HOPMATMBHOIO akta MOA/IeXUT 00653aTe/lbHOM  MPaBoOBOM
3KCMepTM3e W TMPOBEPKE Ha /IMTepaTypHYK [PaMOTHOCTb, KOTOpble npoBoaaTca LLkonon
CaMOCTOATE/IbHO, IN60 C yYacTUEeM NPUBIEYEHHBIX CMNELNaINCTOB.

4.3. J1oKa/IbHbI HOPMATMBHbIW aKT, He MPOLUEeALLNIA NPaBOBYHO 3KCNEPTU3Y, He NOAJSIEXUT
PacCMOTPEHUIO U NPUHATUIO

4.4. TIpOoeKTbl NIOKa/IbHbIX HOPMATUBHBIX aKTOB pa3pabaTtbiBatoTCs MO PeLLeHNto AMPeKTopa
LLIKonbl, 3aMecTUTeNel ANPEKTopa, KOMMernaibHbIX OpraHoB yrnpasneHus LLIKooN.

4.5. JlokanbHble HOpPMaTUBHble akTbl LLIKOAbI MOryT NpuMHUMAaTbLCS 06LWMM cobpaHueMm
KON/IEKTMBA, MefarorMyeckUM COBETOM B COOTBETCTBMM C ycTaBOM LLIKOsbI - MO npeamMeTam mx
BeleHNS N KOMMETEHLMW.

4.6. Tlpn nNpPUHATUN NOKaNbHbIX HOPMATMBHLIX AaKTOB, 3aTparnsalowmx Mpasa
0byyvaloLMXCa,  YYMTbIBAETCS  MHEHME COBETOB  0OOydvalOLMXCs, COBETOB  pOAUTENEMN,
NpeLCTaBUTENIbHbIX OpraHoB 06y4varolmxcsd. [py NPUHATUU NTOKa/IbHbIX HOPMATMBHbIX aKTOB,
3arparmBaromx npasa COTPyAHNKOB LLIKONbI, yUNTLIBAETCA MHEHWe MpeAcTaBUTENbHbIX OPraHoB
paboTHMKOB LLIKOSbI.

4.7. J1anbl pa3paboTKy NPOEKTOB I0Ka/IbHbIX HOPMATUBHbIX aKTOB:

4.7.1. OnpefgeneHne Kpyra BOMpPOCOB, MO KOTOPbIM TPebytoTcA pa3paboTka, MPUHATHE U
yTBepPXAeHWE NOKabHbIX HOPMATMBHbIX aKTOB.

4.7.2. CosflaHne pabouein rpynnbl No pa3paboTKe N0Ka/ibHbIX HOPMAaTUBHbLIX akToB. CoCTaB
paboyein rpynnbl OnNpeaenseTcs No pelleHnto aupektopa LLKonbl, KonnernanbHbIX OpraHoB
ynpaeneHus LLkonoi. CocTaB pabouyeil rpynnbl, CPOKU U NOPSAOK ee paboTbl 3aKpennseTcs B
npukase gnpektopa LLIKonbI.

4.7.3. HasHauyeHne OTBETCTBEHHOrO PYKOBOAUTENS pabouyert rpynnbl, KOTOpbIA 6yaert
KOOPAMHMPOBATb [EeACTBUA YHaCTHUKOB WM KOHTPOAMPOBATH YCTAHOB/IEHHbIE CPOKM pa3paboTKu
NOKaNbHbIX HOPMATUBHbIX aKTOB.

4.8. OesTenbHOCTb paboyert rpynnbl NO pa3paboTKe MPOeKTa NOKa/bHbIX HOPMAaTUBHbIX
aKTOB: pa3paboTaHHbI MPOEKT /OKa/IbHbIX HOPMATMBHBLIX aKTOB COr/1aCOBbIBAETCH BCEMU
paspaboTymKamu.

4.9. TIpoeKT NOKa/IbHOro aKTa pasMeLLaeTcs Ha caiTe LUKO/bI, CTEHAE AN 06CYyXAeHNSA U
BHECEHWA M3MEHEHWI y4YaCcTHMKaMu 00pa30oBaTe/ibHbIX OTHOLWeEHWn Ha 1 Mecsy. o ucTedeHUn
[AHHOTO CpPOKa NPOEKT NOKa/IbHOro akTa nepefaércs B COOTBETCTBYIOLWMNIA OpraH camoynpas/ieHus
LLIKonebl.



4.10.MNocne 06CYyXAeHWs B JIOKa/IbHbIA HOPMATUBHbLIA aKT BHOCATCA W3MEHEHMSs,
[0paboTaHHbIN  TEKCT /IOKa/IbHOr0 HOPMATMBHOIO akra nepefaeTcs B COOTBETCTBYHOLLMIA
KOMMNETEHTHbIV opraH yrnpasneHus LLIKOMOW, YNONHOMOYEHHbIV ero NpuHUMaTh.

4.11 .OchopmieHMe N0Ka/IbHOro HOPMAaTMBHOIO aKTa:

4.11.1. OchopmneHne NoKasbHOr0 HOPMATUBHOIO aKTa BbIMO/SHSETCS B COOTBETCTBUIA C
TpeboBaHUAMY «[ OCYapCTBEHHON CUCTEMbI AOKYMEHTAUMOHHOIO 0b6ecneveHmns ynpaBneHus.
OcCHOBHble MoMIOXeHUsA. Ob6wme TpeboBaHMA K [JOKYMeHTam W cnyXbam [OKYMEHTauMOHHOro
obecrieyeHuns», a TaKkKe HOpMamy  «YHUPUUMPOBAHHOW CUCTEMbI  [JOKYMEHTaLUW.
YHU(MUMpOBaHHAsA CUCTEMA OpraHu3aLMOHHO-PacnopAANTENbHON fOKYMeHTauun. TpeboBaHNs K
oopmneHnto gokymeHtoB. TOCT P 6.30-2003» (yTB. lNocTaHOBNeHMeM ["occTaHaapTa Poccum oT
03.03.2003 No 65-cT «O NpPUHATAM U BBEAEHUM B AEWCTBME TOCYAapCTBEHHOro CcTaHAapTa
Poccuiickoin deaepaumms).

4.11.2. CTpyKTypa /IOKa/IbHOr0 HOPMAaTMBHOIO akrta [o/hKHa 06ecneynBaTtb /10rMyeckoe
pasBMTWE TeMbl NPaBOBOrO pPerynmpoBaHusi. Ecnu TpebyeTcs pasbsCHeHWe Leneld M MOTUBOB
MPUHATUS IOKA/IbHOT O aKTa, TO B NPOEKTE JaeTcs BCTYNUTeNbHaa YacTb - npeambyna. MonoxeHus
HOPMaTMBHOMO XapakTtepa B NpeaMoby/ny He BKIHOYAKTCA.

4.11.3. CTpyKTypa /10Ka/IbHOr0 HOPMATUBHOINO akTta Ao/MKHa ObiTb  /IOMMYECKH
060CHOBaHHOW, OTBevalolleid LenaM W 3afayaM MpaBOBOrO  PerynmpoBaHus, a Takxke
obecreynBatoLLelt 10rM4yeckoe passuTre U NpPaBnIbHOE NMOHVMAaHWE AaHHOMO /TOKa/IbHOr0 akTa.

4.12. Tlocne nNpUHATMA  NIOK&bHOTO  HOPMATMBHOIO  aKTa  COOTBETCTBYHOLLUM
KOMMeTeHTHbIM opraHom LLIKonbl, [JOKYMEHT MpeACcTaBnseTca Ha YTBEPXKAEHME [AUPEKTOpY
LLIkonbl. MNpouenypa yTBepXaeHns oopmiseTcs npmkasomM no LLIKosbl.

4.13. JloKanbHbIA HOPMATWBHbIA aKT BCTYMNaeT B CU/y C MOMEHTA, YKa3aHHOro B HeM,
nnbo, B Cnyyae OTCYTCTBMS TakoOro YyKasaHus, MO WUCTEYeHWM  KasleHapHbIX [Heid ¢ Jatbl
NPUHATUA AAHHOIO /IOKa/IbHOr0 aKTa.

5. TpuHATKE NTOKaNbHbIX HOPMATUBHbIX aKTOB.

5.1. JloKanbHble HOPMAaTMBHbIE aKTbl MPUHUMAKOTCA CNefyHLUMN KOMMNETEHTHLIMU OpraHammu
ynpasnieHns LLIKonow:

511 O6wum cobpaHMem paboTHMKOB LLKoNbl npuHMMaroTcs [paBuna BHYTPEHHErO
TPYAOBOro pacrnopsagka W WHble /0Ka/lbHble HOPMATMBHbIE aKTbl, OTHOCALLMECA KO BCeM
paboTHUKam LLIKonbI

5.1.2. leparornyeckum coBeToM LLIKONbI - /IOKa/ibHble HOPMAaTUBHbIE aKTbl, CoAepXaline
HOpPMbI, perynupytowme obpasoBaTe/ibHble OTHOLIEHUA W OpraHu3auuio  06pa3oBaTeslbHOro
npouecca, OLeHKY M yyeT 06pa3oBaTe/lbHbIX AOCTUMXEHWI YUalLMXCS.

6. O3HaKOM/IEHME YUAaCTHUKOB 06pa3oBaTe/IbHbIX OTHOLLIEHWIA C JIOKa/IbHbIMU
HOPMATUBHbLIMU aKTaMu.

6.1. PaboTHMKM LUkonbl B 06s3aTeNlbHOM MOPSAKE [AO/MKHbI OblTb 03HAKOM/EHbI MOf
JMYHYK POCMMUCb CO BCEMW NOKa/IbHbIMU HOPMATMBHLIMU aKTamMu, NpuUHUMaeMbiMy B LLIKose 1
HenocpeLCTBEHHO CBA3aHHbLIMU C UX TPYAOBON AeATeNIbHOCTbLIO.

6.2. O3HaKOM/IEHME C /TOKaNbHbIMN HOPMAaTMBHbLIMW aKTaMn 0hOpMIAETCA B BUAE POCMMUCK
03HaKOM/ISEMBIX /L, C YKa3aHUeM [aTbl 03HAKOMJIEHWSA MO0 Ha CaMOM /I0Ka/IbHOM aKTe, IM60 Ha
OT/Ae/IbHOM /INCTe O3HAKOMJIEHUS, NpUIaraeMoM K Hemy, 160 B OTAENbHOM XXYpHae.

6.3. TlopAafoK O03HaKoMeHUs poauTeneid (3aKOHHbLIX MpeacTaBuUTeNein) yvawmuxcs |
yyawmxcs C NIOKaNbHbIMWA HOPMATMBHbLIMW akTamMu npu npueme B LLIKONy pernameHTUpoBaH B
MpaBunax npuema B LLkony.

6.4. O3HaKOM/IEHWNE YYaLLUXCS, UX POAUTENEN (3aKOHHbIX NPeACcTaBUTENER) C NOKabHbIMU
HOPMAaTUBHBLIMW aKTamu, KacaloLMMUCS YKa3aHHbIX YYaCTHMKOB 006pa30BaTe/lbHbIX OTHOLLEHWA,
npuHaTeiMKM B nepuog obydveHus yuyawierocs B LLIKone, ocyulecTBnseTcs nyTem pasMeLleHus
KOMWI NOKa/bHbIX HOPMATUBHbLIX aKTOB Ha oOguuManbHOM cailTe B CeTU VIHTEpHeT, Ha



MH(opMaLMoHHOM cTeHe LLIKonbl, a Takke B Xofe NpoBefeHWs cobpaHuid yyallmxcs, cobpaHuii
poauTeneit (3aKOHHbIX NPeACTaBUTENEN) YUaLLMXCS.
6.5. JlokanibHble HOpMaTWBHblE aKTbl LLIKOMbI pasmeLtatoTca Ha ogumunasbHOM

LLIKOMbI B CETU «VHTEPHET».

7. VI3MeHeHMe NToKaNbHbIX HOPMAaTUBHbIX aKTOB.

7.1. J1oKasibHble HOPMATUBHbIE aKTbl NOANEXAT N3MEHEHUIO U [OMONHEHNIO B CneayoLmx
cnyyasx:
- peopraHuzaums nnMbo n3MeHeHWe CTPYKTypbl LLIKOMbI, KOTOpoe BfieYeT 3a COO0M M3MEeHeHMe
HavMeHOBaHMA 60 3afa4 1 HanpaseHUA LesTeNbHOCTH;
- U3MeHeHMe 3aKoHodaTeNlbCTBa Poccuiickon ®egepaumu;
- N0 ycMmoTpeHuto LLIKonbl. B 3ToM cnyyae MpuUHUMaemble NIOKa/lbHble HOPMaTUBHbIE aKTbl He
MOTyT yXyALWaTb MooXeHWst paboTHMKOB, YUalmxcs, Ux poguteneit (3aKkoHHbIX NpeAcTaBUTenei)
Mo CpaBHEHMIO C TPYAOBbIM 3aKOHOAATE/IbCTBOM, 3aKOHOAATe/IbCTBOM B 06/1aCTU 06pa3oBaHus,
KONNEKTUBHbLIMW A0roBOpaMu, CornalleHnamu.

7.2. JloKa/bHble HOPMATWBHbIE aKTbl MOryT ObITb W3MEHEHbl W [OMOJIHEHbI TOMbKO
NPUHATMEM HOBOW pefakuuMn N0KalbHOr0 HOPMATUBHOINO akra B MOIHOM 006beMe — MyTeMm
YTBEPXKAEHNA HOBOI0 NOKa/IbHOro HOPMaTUBHOTO aKTa.

8. OTMeHa NoKasibHbIX HOPMaTUBHbIX aKTOB.

8.1. OcHOBaHWA ANd OTMEHbI NOKa/IbHbIX HOPMATUBHbIX akTOB LLIKONbI SBNSAKOTCS:
- UCTeYeHMe CpOoKa AelCTBUA NOKanbHOr0 HOPMATMBHOIO akTa (ecnv npu pa3paboTke ero 6bin
onpejeneH Nepuog ero feicTans);
- BCTYN/NEHNE B CWUNYy 3aKOHa WM APYroro HOPMaTMBHOMO MPaBOBOr0 akTa, COAEPXKALLEero HOPMbI
TPYZOBOro npaBa, KOMNJIEKTUBHOrO  [OroBOpa, COrfaweHns, Korfja YKasaHHble — aKTbl
yCTaHaB/MBatT 60/ee BbICOKMIA YPOBEHb rapaHTUIA paboOTHMKAaM MO CPaBHEHUIO C AECTBOBABLLVM
NOKanbHbIM HOPMATUBHBLIM aKTOM.

8.2. OTMeHa NOKa/lbHOr0 HOPMAaTMBHOMO akTa B CBSI3W C YTPaToOli CWbl MPOU3BOAMTCS
npukasoMm fgupektopa LLUKoMbl, C 03HaKOMeHWEM pPabOTHUKOB C COAepXXaHUeM npukasa Moj,
POCMUCH.

cairte



